
DEPARTMENT: Municipal Manager’s Office 

POST: Spokesperson  

DURATION: Contract (Linked to the term of the 
Executive Mayor)

SALARY: R1,025,227.80 per annum (including 
benefits)   

GRADE: 03
STATION: Groblersdal 

REQUIREMENTS: At least NQF level 7 degree in 
Communication / Journalism plus five (5) years 
relevant experience in middle management level. The 
incumbent should have proven successful institutional 
transformation within public sector or private sector. 
Extensive knowledge of local Government legislative 
environment is essential as well as financial management; 
people management; service delivery focus and 
strategic management; sound financial management 
and the ability to negotiate. An action driven innovative 
team-player and far-sighted development strategist. 
The incumbent will also be expected to have a sound 
understanding of computer packages (MS Word, MS 
Excel & MS Power Point) and valid motor vehicle driver’s 
license. 

KEY PERFORMANCE AREAS: Act as media 
spokesperson and articulate the Municipality’s 
position on all relevant issues; Advice the Speaker, the 
Mayor and Senior Management on aspects related to 
communication decisions in particular as they relate 
to business of the Municipality; Develop and use a 
variety of multimedia tools to showcase the work of the 
Municipality; Work closely with stakeholders to collate 
relevant information for media release; Give input on 
budgeting process of the media relations work in the 
office of the Municipal Manager and Coordinate SCM 
processes at it relates to the function of media and 
communications in the Office of the Municipal Manager.

DEPARTMENT: Municipal Manager’s Office

POST: Monitoring and Evaluation Officer X3

DURATION: Contract (Linked to the term of the 
Executive Mayor )

SALARY: R481,012.21 per annum (Excluding Benefits)
GRADE: 05

STATIONS: GROBLERSDAL

REQUIREMENTS: National Diploma in Public 
Administration/Public Management/Human Resources/
Performance Monitoring & Evaluation or equivalent, 
relevant 2 years’ experience in Implementing and 
Monitoring a performance system, preferably with 
local government environment, Computer literate (MS 
Word & Excel); Valid Code B/08 driver’s licenses; good 
interpersonal and management skills

KEY PERFORMANCE AREAS: coordinate performance 
information; communicate risk management and review 
processes to inform the alignment and the consolidation 
of development planning outcomes at a localized level 
and , the consolidation and provision of information ,in 
compliance with statutory requirements with respect 
to developmental projects in order to ensure the 
accomplishment of objectives encapsulated in the 
integrated Development Plans.

DEPARTMENT: Municipal Manager’s Office

POST: Senior verification and compliance officer

DURATION: Permanent
SALARY: R985,416.95 per annum (Including Benefits)

GRADE: 04
STATIONS: Groblersdal 

REQUIREMENTS: National Diploma Business 
Management / Public Management/Administration / 
Internal Auditing/Financial Accounting/Law/ A Valid 
drivers License.3 years’ experience in Local Government. 
MFMP/CPMD certificate added. Knowledge of strategic 
planning and management • Knowledge of local 
government and its legislative framework • Computer 
literacy

KEY PERFORMANCE AREAS: Develop Compliance 
Monitoring and reporting tools to ensure minimization of 
legislation noncompliance in the execution of the source 
delivery programmes across the municipal environment. 
Verify that all the relevant legislation to ensure consistent 
alignment with the municipality policies and compliance 
therefor responsible to ensure compliance and correct 
allocations of all municipal transaction in line with 
financial plan and MSCOA. Provide guidance to staff 
on matters of statutory obligations, identify legislation, 
contracts and policies with which the municipality 
should comply. Ensure that control measures are in place, 
ensure that staff members are educated about the laws, 
contracts, rules and policies with which must comply

DEPARTMENT: Municipal Manager’s Office

POSITION: Manager: Communications

DURATION: Contract (Linked to the term of the 
Executive Mayor)

SALARY: R1,025,227.80 per annum (Including 
Benefits) 

GRADE:  03
STATION: Groblersdal

REQUIREMENTS: BA degree communications\Public 
administration\Political Science or relevant field plus 
5 years relevant experience of which 2 years in a 
supervisory capacity.

KEY PERFORMANCE AREAS: Corporate communication 
services, Media liaison content, Brand, advertising 
and marketing, Events management, Speech writing, 
research and policy development Communication policy 
and strategy. Special Conditions Attached To The Post: 
Ability to meet deadlines, Crisis management, Ability to 
cope with workload and long working hours, One on one 
client consultations, councilors and ward committees, 
Public participation – IDP / PMS, Budget and By-Laws, 
Regular interaction with the community, Requires lots 
of travel and event management, Decisive person. Able 
to handle stress, coping with meeting deadlines due to 
workloads, Dependent on programmes scheduled at that 
time, Understaffing and shortage of equipment and tools 
e.g., layout and design, printing machines, Uncoordinated 
Provincial or National events for the wards, Interruption 
of Municipal programmes, Able to handle conflict.

DEPARTMENT: Municipal Manager’s Office

POSITION: Senior Mayoral Committee Officer

DURATION: Contract (Linked to the term of the 
Executive Mayor)

SALARY: R985,416.95 per annum (Including Benefits)
GRADE:  04

STATION: Groblersdal

REQUIREMENTS: National Diploma in Public 
Administration/Office Administration, plus 3 years 
relevant experience, Computer literate (MS Word & Excel); 
Valid Code B/08 driver’s licenses; good interpersonal and 
management skills.

KEY PERFORMANCE AREA: Monitor preparation of 
mayoral committee meetings agenda, Coordinate 
preparation and issuing of Mayoral Committee meeting 
notices to members and senior management, Coordinate 
arrangement of venue and other logistics, Prepare 
and take minutes of the previous meeting and during 
meetings, Secure confidentiality of Mayoral Committee 
items, perform protocol services to members of Mayoral 
Committee members during forums and meetings, 
Maintain mayoral committee meeting and forums 
attendance registers.

DEPARTMENT: Infrastructure and Water Services

POST: General Worker X10

DURATION: Permanent
SALARY PACKAGE: R113,896.30 per annum 

(excluding benefits)
GRADE: 14

STATION: SDM DEPOTS

REQUIREMENTS:  Grade 10/AET level 03 plus 0-6 
months relevant experience, basic reading and writing. 
Be able to work in a team. The incumbent must be fit and 
healthy and be able to stand for a long time. Must have 
good communication and writing skills. The incumbent 
will use general tools associated with labor.

KEY PERFORMANCE AREAS: Removing and 
offloading sludge from drying beds, performing ground 
maintenance. Cleaning of tools after work. Providing 
support to the Artisan during the marking off of work 
area/ site holding measuring tapes and inserting level 
indicators. Excavating and backfilling trenches to defined 
levels using handheld tools (e.g. spade, picks, etc.). 
Preparing requisite quantities of materials (e.g., concrete, 
mortar, etc.) and proceeds with mixing sequences, laying 
pipes and/ or laying and compacting cement mixes 
and soil to reinforce structures using handheld tools 
(e.g. hand-stamper, spade etc) Cleaning and removing 
blockages, debris and alien vegetation from drainage 
systems (manholes, pipes, canals, etc.) using hand held 
tools (e.g. cleaning rods, spade, etc.)

DEPARTMENT: Community Services

POST: Fire Fighter I X20

DURATION: Permanent
SALARY: R113,896.30 per annum (Excluding Benefits) 

GRADE: 14
STATIONS: SDM FIRE STATIONS

REQUIREMENTS: Grade 12 certificate, Fire-Fighter 1, or 
further education training certificate in fire and rescue 
operations, First Aid level 3 or basic ambulance course, 
plus one year experience in Emergency Services

Knowledge and understanding of Local government 
legislation; The incumbent is expected to have good 
interpersonal relations and communications

KEY PERFORMANCE AREAS: Perform effective and 
efficient fire services and respond to fire incidents in and 
out of the area of jurisdiction; Perform special services 
as notified; Perform humanitarian services, respond to 
all emergency incidents; Ensure effective and efficient 
fire prevention strategies; Ensure inspections of fire 
equipment’s. Any other tasks assigned from time to time 
by seniors in the district.

DEPARTMENT: Corporate Services 

POST: Senior Individual PMS Officer

DURATION: Permanent
SALARY: R985,416.95 per annum (Including Benefits)

GRADE: 04
STATIONS: Groblersdal

REQUIREMENTS: Grade 12, National Diploma in Public 
Administration/Human Resources Management, 
Knowledge of strategic planning and management • 
Knowledge of local government and its legislative frame 
work • Computer literacy, specifically in excel

KEY PERFORMANCE AREA: Oversee the developing 
of performance contracts for Municipal employees. 
Conduct review of departmental scorecards, Monitor 
Implementation of PMS Framework and process plans. 
Review quarterly and annual performance reports; 
Oversee the planning, monitoring and reporting tools on 
PMS. Monitor the quality of individual performance plans 
and quarterly assessments. 

DEPARTMENT: Budget & Treasury 

POST: Accountant Reporting

DURATION: Permanent
SALARY: R985,416.95 per annum (Including Benefits)

GRADE: 04
STATIONS: Groblersdal

REQUIREMENTS: National Diploma in accounting/
Financial Management plus 3 years’ relevant experience. 
Sound knowledge of the Municipal Finance Management 
Act (MFMA). Clear understanding of budget principles 
and reporting standards. Good financial management 
skills. Must be able to use MSCOA and have good report 
writing skills. Must be able to work independently, under 
pressure and meet deadlines. Knowledge of reporting 
principle, processes procedures. The incumbent will also 
be expected to have sound understanding of computer 
packages (MS Word, MS Excel, and MS PowerPoint). 
Communication skills, problem -solving skills and time 
management.

KEY PERFORMANCE AREAS: Prepare budget reports/
statements as required by the MFMA, Council and 
any relevant stakeholder within the Local Government 
Sphere. Apply the requirements of GRAP and ensure that 
they are being implemented consistently throughout 
the financial year. Compilation of monthly, mid-term, 
quarterly and annual financial statements within required 
legislative and policy framework. Implementation and 
reporting on MSCOA.

DEPARTMENT: Budget & Treasury 

POST: Accountant Credit Control and Debt 
Collection 

DURATION : Permanent
SALARY: R985,416.95 per annum (Including benefits)

GRADE: 04
STATIONS: Groblersdal

REQUIREMENTS: National Diploma in accounting/
Financial Management plus 3 years’ relevant experience. 
Sound knowledge of the Municipal Finance Management 
Act (MFMA). Clear understanding of budget principles 
and reporting standards. Good financial management 
skills. Must be able to use MSCOA and have good report 
writing skills. Must be able to work independently, under 
pressure and meet deadlines. Knowledge of reporting 
principle, processes procedures. The incumbent will also 
be expected to have sound understanding of computer 
packages (MS Word, MS Excel, and MS PowerPoint). 
Communication skills, problem -solving skills and time 
management.

KEY PERFORMANCE AREAS: Performing of Credit 
Control & Debt Collection duties in accordance with 
laid down Credit Control & Debt Collection legislation,, 
policies and procedures, • Communicating with 
respective internal and external role players  • Coordinate 
and control Management Information Systems of the 
Section • Ensure effective and efficient implementation 
of the Credit Control & Debt Collection policy of Council 
• Advise and reporting to Council with regards to 
special debt collection initiatives • Responsible for the 
Performance Management of debt collection ratios and 
targets • Control write off and debt collection processes 
in accordance with laid down procedures and policy • 
Co-ordinates and controls tasks/activities associated 
with controlling personnel performance, productivity 
and discipline • Responsible for Indigent management 
• Coordinate and control procedural administrative 
requirements, record keeping and reporting deadlines 
associated with the functionality • Keeping abreast of 
developments, emerging trends and latest technologies 
in the profession

DEPARTMENT: Budget and Treasury 

UNIT: Supply Chain Management 

POST: Senior Logistics Clerk

DURATION: Permanent
SALARY: R410,539.29 per annum (Excluding Benefits)

GRADE: 06
STATIONS: GROBLERSDAL

REQUIREMENTS: Grade 12 National Diploma in Logistics 
Management /Accounting/Supply chain Management 
or equivalent. 2 years of relevant experience in the 
field of stores management. Computer literate, good 
communicating skills 

KEY PERFORMANCE AREAS: Develop and monitor 
implementation of compliance plan which supports 
municipal strategies. Provide advisory support to 
management in relation to compliance with the municipal 
legislative requirements. Provide inputs on development 
and monitoring of policy implementation with regards 
to the division. Conduct research on new/amended 
legislative requirements to keep abreast. Monitor and 
champion constant alignment of municipal policies to 
relevant legislation prescripts by all the departments. 
Compile/develop a final valued stock count report. 
Capture physical stock on hand in the system. Balance 
variances between physical stock and stock in the 
system. Process required stores Journals & adjustments. 
Compile monthly stores recons for review by the 
supervisor. 

DEPARTMENT: PLANNING AND ECONOMIC 
DEVELOPMENT

POST: LED OFFICER 

DURATION: Permanent
SALARY: R481,012.21 per annum (excluding benefits)

GRADE: 05
STATIONS: Groblersdal

REQUIREMENTS: Grade 12, National Diploma in 
Development Studies/ Business Administration plus 
2 years Relevant Experience Skills and Knowledge: 
Computer Literacy. Good Communication skills. Planning, 
organizing and prioritizing skills. 

KEY PERFORMANCE AREAS: Provide support to 
SMMEs and cooperatives. Promote Private Public 
Partnership (PPP). Seek business opportunities, funding 
and start-up finance for local SMMEs and economic 
empowerment formations. Assist in assessing the overall 
progress of strategy, programmes and projects by 
setting measures, targets and monitoring achievements. 
Assist in preparation and compilation of business plans. 
Set up developmental programmes for previously 
disadvantaged individuals. Facilitate and monitor the 
implementation of LED, agriculture, tourism and rural 
development projects. Ensuring that National, Provincial 
and District programmes are accomplished in our 
Municipality. Maintain linkage with other departments 
dealing with agriculture and rural development Research 
on projects. Provide assistance on for LED projects

DEPARTMENT: Planning and Economic Development

POST: Senior IDP Officer 

DURATION : Permanent
SALARY: R985,416.95 per annum (Including Benefits)

GRADE: 04
STATIONS: Groblersdal

REQUIREMENTS: National Diploma in Developmental 
Studies/ Business Administration plus 3 years relevant 
experience.  Computer Literacy. Valid Drivers license. In-
depth understanding of Local Government Operations.

KEY PERFORMANCE AREAS: Ensures the Preparation 
and designing of the IDP process Plan. Coordinate 
and supervise IDP community participation meeting 
with all relevant stakeholders. Consolidating inputs 
from stakeholders and report accordingly. Ensures 
the Coordination of IDP submission from various 
departments within the Municipality and incorporate into 
Draft IDP. Liaise with Sector Departments in preparation 
of the IDP. Gathering data required for the compilation of 
IDP. Ensure IDP related information management

DEPARTMENT: Infrastructure and Water Services

POST: Planning Engineer

DURATION: Permanent
SALARY: R1,025,227.80 per annum (Including 

benefits)
GRADE: 03

STATIONS: Groblersdal

REQUIREMENTS: B Tech or B Eng. in civil engineering and 
registered with ECSA as a PrENG or Pr. Tech. Excellent 
communication and report writing skills. Minimum 
of 5 years relevant experience of which 2 years in 
supervisory level. In depth knowledge and interpretation 
of legislation. Valid code (08) (B) driver’s license. Highly 
computer literate.

KEY PERFORMANCE AREAS: handle the broad services 
delivery strategy of the municipality with respect to the 
management and maintenance of service delivery in 
infrastructure and water services. Mapping immediate 
and short-term operational plans for the department. 
Analyzing service delivery trends and capacity 
against requirements. Provide a comprehensive and 
professional consultancy services to the department 
on the development planning process and procedural 
requirements. Analyze and interpret requirements 
and criteria associated with statutory applications 
and planning processes. Provide guidance to the 
department on the interpretation of strategic planning 
and implementation of management issues on service 
delivery. Compiling tender documents in line with 
applicable legislations. 

Enquiries: Kabini Langa, Tel: (013) 262 7727 

Sekhukhune District Municipality is an equal opportunity, 
affirmative action employer. It is our intention to 
promote representativity (in terms of race, gender and 
disability) in the District Municipality through the filling 
of this position and candidates whose appointment 
will promote representativity will receive preference. 
Women are encouraged to apply. Please forward your 
application using a prescribed form for employment 
applications obtainable from Municipal website 
with detailed CV, certified copies of educational 
certificates and ID to the Department of Corporate 
Services for the Attention: Ms Patience Senne/ Mr. 
Makgalemane Mapheto @ the following address: The 
Municipal Manager, Sekhukhune District Municipality, 
Private Bag X 8611, Groblersdal, 0470 Tel. (013) 262 
7692/7423 or hand deliver @ Bareki Mall, Groblersdal 
on or before 31st August 2022. PLEASE NOTE THAT 
FAXED AND E-MAILED CV`S ARE NOT ACCEPTABLE. 
Sekhukhune District Municipality reserves the right not 
to make an appointment. Correspondence will be limited 
to successful candidates only. If you do not receive any 
response from us within three months from the date of 
this advertisement, please accept that your application 
was unsuccessful. Canvassing for employment to the 
Council is strictly prohibited. Visit our website at www.
sekhukhune.gov.za (Application form for employment 
is available in the website). No Z83 application forms 
will be accepted. MUNICIPAL MANAGER: Ms.  MJ 
NTSHUDISANE 

WWW.BASADZI.CO.ZA                                                            BASADZI MEDIA - ADVERTISING 
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