C') Sekhukhune

Development Agency

ASEECY PRIVATE BAG X8611, GROBLERSDAL, 0470  TEL: 013-262 7306/07

peacniNe NEwHEicnts 3 WEST STREET, GROBLERSDAL, 0470 FAX: 013-262 4303

DEPARTMENT: SEKHUKHUNE DEVELOPMENT AGENCY
CHIEF EXECUTIVE OFFICER
DURATION: FIVE (5) YEAR FIXED-TERM CONTRACT  SALARY PACKAGE: Negotiable
REQUIREMENTS: 4 B. Degree in Management or equivalent qualification. 4 Five to eight (5 - 8) years
of relevant experience in municipal environment, more especially at Director / Management level.
4 Three (3) years’ experience in state owned enterprise/ private business will be as an added advantage.
4 The following technical and behavioural competencies are expected respectively: <+ Understanding
contract administration procedures. < MFMA. <+ Organisational awareness. %+ Governance ethics.
« Human resource analysis. <+ Strategic capacity. <+ Understanding supply chain procedures and
leadership. % Programme R Project Management. ++ Financial management. <* Change management.
« Knowledge management. <+ Legislations governing Local Government. <%+ Strong business acumen.
« People management. < Good report-writing. % Excellent negotiation, strategic thinking and good
communication skills. <+ Intrinsically motivated. <+ Good inter-personal relations and ability to manage.
KEY PERFORMANCE AREAS: ¢ Strategic management of the entity. ¢ Manage and administration of
entities (SDA). 4 Stakeholder management. 4 Manage human resources. 4 Records management.
4 Budget management. 4 Financial performance and reporting and management function.
BOARD SECRETARY
DURATION: PERMANENT  SALARY PACKAGE: Negotiable
REQUIREMENTS: ¢ Law Degree or equivalent qualification. 4 Five (5) years of relevant experience in
legal fraternity /Corporate Services. 4 The following technical and behavioural competencies are
expected respectively: <+ Interpretation of Local Government statutes. %+ Research methodology.
«¢ Strong leadership skills. < Computer literacy. <+ Oral and written communications. «* Presentation
skills. <+ Knowledge of HRM practices. <+ Understanding of HRM prescripts in the Municipality.
« National archives and regulations. «+ Interpretation of statutes. <+ Local Government legislation.
<+ Contract management. <+ Interpretation of labour statutes. % Judgement and decision-making.
« Strong negotiation skills. <%+ Critical thinking. «+ Ability to work under pressure. <+ Honest and reliable
and complex problem-solving.
KEY PERFORMANCE AREAS: 4 Provide legal advice and compliance. 4 Liaison between the Board
of Directors, administration and shareholders. 4 Manage Board Secretariat Services. ¢ Manage
records. 4 Policy and By-laws. ¢ Manage budget, finance and HRM. 4 Perform management function.
FINANCE MANAGER
DURATION: PERMANENT ~ SALARY PACKAGE: Negotiable
REQUIREMENTS: 4 B.Com. in Accounting or relevant qualification. 4 Project Management will be an
added advantage. 4 Three to five (3- 5) years of relevant experience, with years in management or
supervisory level. 4 The following technical and behavioural competencies are expected respectively:
« Knowledge of finance, accounting, budgeting. % Knowledge of financial legislations. <+ Control
principles including General Accepted Accounting Principles. <+ Knowledge of financial and accounting
software applications. +* Ability to analyse financial data and prepare financial reports, statements and
projections. < Numerical skills. < Computer literacy. <+ Strong leadership skills. < Flexibility.
« Proactive; people management skills. < Analytical skills. < Ability to work under pressure.
+» Negotiation and communication skills.
KEY PERFORMANCE AREAS: 4 Manage daily activities for accounting, account payables and cost
accounting. 4 Manage monthly closing process including reconciliations and analysis of related
accounts. 4 Budget control. 4 Co-ordinate, develop and update written policies and procedures over the
financial reporting process. 4 Staff supervision and financial management.
CLOSING DATE: 26 FEBRUARY 2016
ENQUIRIES: Mr S.P. Lekgoro at Tel. No. 013262 7301
Sekhukhune DevelopmentAgency is an Equal Opportunity Affirmative Action Employer. Itis our intention
to promote representativity (in terms of race, gender and disability) in the Agency through the filling of
these positions and candidates whose appointments will promote representativity will receive
preference. Please forward your application letter with detailed CV and certified certificates to the Agency
for Attention: Mr C.C. Nkadimeng at the following address: The Acting CEO, Sekhukhune
Development Agency, Private Bag X 8602 GROBLERSDAL, 0470, Tel. 013 262 5311 on or before
26 February 2016. PLEASE NOTE THAT FAXED AND E-MAILED CV’S ARE NOT ACCEPTABLE.
Sekhukhune Development Agency reserves the right not to make an appointment.
Correspondence will be limited to successful candidates only. If you do not receive any response from us
within three (3) months from the date of this advertisement, please accept that your application was
unsuccessful.
Canvassing for employment at the Agency is strictly prohibited. Iniswa Promotions - 012-548 5800/4768




